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BACKPACK TO BRIEFCASE

Steps to a Successful Career

Backpack to Briefcase is the essential guide to career success for the recent college 

graduate. This book will take you from your first day on the job to your annual 

performance review. It will help you master workplace etiquette and decipher your 

pay stub. It provides tips on finding and working with a mentor as well as pointers 

on working with various personalities in the workplace. Your career is off to a great 

start with Backpack to Briefcase. 

This guide covers what to expect on the job—as well as how to deal with the 

unexpected. Topics include:

 How to create and maintain a professional image

 Workplace and business function etiquette

 Communication: How to say what you mean, get what you want,  

and build positive relationships

 Workplace interactions: the good, the bad, and the ugly

 What to do after you make a big mistake

 Finding a mentor

 Tips for getting recognized for your achievements 

 Understanding your benefits, your paycheck, and your rights

 Networking strategies and resources

 Developing a professional social media presence

Backpack to Briefcase answers all the questions you have and some you haven’t 

yet thought to ask.  You’ll be the expert in your field soon; in the meantime, use 

Backpack to Briefcase to make the transition from college to the workplace smooth 

and successful. 

Ostrow Reisin Berk & Abrams, Ltd. 

NBC Tower - Suite 1500  |  455 N. Cityfront Plaza Dr.  |  Chicago, IL 60611-5313 
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